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lla.aaadtluetta tut1tute c~:f Tecbao1011 
Clabrida• 38. ManBii~cblu&etta 

Paplcdll 

Mai'Oia 11. 1183 

8Ua.JBCT: 111110, lllodifJ. ad Ditto CQ elida 1a tiMt Qapatible TiM 
lllariaa IJatea. 

ftia ..aonDC~• deaorlM8 a aew fac1lit7 wlaiola laaa beea aclcled to 
tbe IUT Coltl*tible TiM llaarilll IJ8tell (CTSS)o A PI"'CI" .... r DJ DOW 
ue tbt, 18M Selectric' tJpeWrlter to edit a MIIOraaclua e&8i1J aad create 
a -..tit&' for aprocluctioa wltllaat tllle•couuaies reqrptac. Coanecutb'e 
liMa of tbe wat . are eatenacl 01a the t7pewr1 ter. Wlaea tile wlaole aet101'Udaa 
laaa beea eatencl,wltll &ppftlllrlate CODtrol 1Datruct1oaa, a flaiabed copJ 
will be tJpecl, paae bJ pace, • tile 'tJpewriwr. · 

Coati'Ol laatruct:lall to IIOdUr tiM fonat of Ue ...,,...... are 
eaCh eatered OD eoatrol WOl'd l1Dea o 11Mtn an u.... la tar. text 
wllicb will aot appear 10 tile fialalled copJ o 

kala liM ia aui~a.atloallr a1vea a -ber for e&aJ nfer•olll& 
wbea cbalapa are beilt& .ade. 'lb1a liRe auber cloea aot appear oa tile 
fiaialaecl copr ot tile ••l'&llda. Tbll aequeactaa of tile liM auaben 
iapllea tlae older of tlleir appearaac• iD tbe :UaiaiMtcl MIIOI'Uclua. 

AaJ 11ae ot tu1t •r be cbaac-.1 bJ tJPlac aaotller liae UiDc t1ae 
a&M U.ae IMI!Iber. LjLJaea _,be eu11J deleted u1ac a coatrol word 
ltae. Otlaer cODtrol word llau allow tile procnaaer to clo ttae 
tollowilla' 

1. Cl&aal• all 4::.1' pan of tbe lllaOraadua to ciCNble apaciDc. 
2. ...ia a an pap. 
3. caue aldppiq ot Ul7 auaber of liaea. 
4o 'l'Jpe 1a a beacler 01' title liae wllicla wUl UtollaticallJ 

appear at t1ae top of eacla pace of t.1ae t iaiaiaecl copJ., 
5o -.n footaotea ..,...re 1D the aeaaol'aDClua ud Jaave tiMa 

appear at tile botU. of tile COZ"reot pap. 
6o 1&8117 MCIUJ aeYeral Cf')B88C'Ilt1ve 11aea of tJae ..-oralld-o 



..... .,,, 
'IIane ... oo a •• ~~a-. IMMa acte &Y&ila ... to tiiMt tonsi'OUIUI uer 

ot tile C'JIII. 11aeae au • ..,. an& 

1· • ..,laha 
a. ..,mlqlofafa 
3. omofat,.l 

.... n tM a.e.,.,& an file ud olaaa cl4tat.patlou cornapaadilll to 
tlaOM d•oriW for t1ae Jlllllf, ud IDIT con=••· U.e of ..,, ... nwa 
a uer•• tile, altlo u.. of ..,'" tarU..• a uv•a file, ale 1ato oozoe 
for 110dlf1oat1• &lid reflliac aa 71 &. UM of DITTO p•nwa a -.oi'IIDCI• 
Ina tlae tUe alld pzot.au it • tile 11M 8electr1o tr,..riter taelq ued 
•• a Tae-llaarU.. -•ole..; 

...,,Dl'ftO, &lUI_,'" an ued wltla t1ae 'Jpewriter to pi'Oihlce 
a~. Teattaal ildonatloa oaa tae writtea, edited UMI ... ipulated 
bJ •• of· varicua coati'Ol WOI'da .. 

'rM •tllod ot eaterSiaa tile teatual •tter 1a aiaUar to tile •tllod 
ued bJ tile lDU'I' cu•ead. tile IIIMO PI'OI_._ QJe8 • 11M .... ber 
011a taw tJpewrlter. tile pJ'08raaer tllllft· 'J,..tlae 11M ot teat wld.cla lie 
wtalaea to eater aad •trtaa a carriap nwra.. MillO will tMD trPe UMt 
aut u.ae .,...,.r. U tile pncra-r atrlke• u lait1a1 oarrlqe ntua 
taeton tar. 11M ot teat WCMild llave beea at•••• lie eaten tlae •ftllll 
MCle .. 'Jiata allow Ilia to tJpe Ilia owa liM ....... r foJ.l•ed _,tile t•t 
to 'be eateied ill tlaat liM., AD laitial auriap ntua llelore tile liM 
aUIIber -WOIIld .._,. bMII at•• etteota tile ... .._,.., to utaatic trPt.ac ot 
•eca•atial llae I&UIIIMtn. Wllile operattaa 1b tile -~ llade. tile Prct· 
, ....... •r caue a pntYiou J.t.a• to be replaced or a •• liiie to be 
i ... rted boW.. PNYtoa• liaea, .,....., apoa .... liM ......... aioll 
wu q.pec1. ID pa.rt1oular, oc.trol WOI"d liMa ~ be luertetl ..._. teat ..... . 

·~· 
Tile ..,"' ooznad. Wllicll 1a ••HDttallr a tttacut or a ,..., ... 

Mlm ac M, 1ti"1Dp U. ncau•ted file iato con MaOI'J' o . Lillo ...-... 
al'e UMtD 'Jped •eq••tlallr u cleaCI'illed 1a MIMO, aoept tllat tile lint 
llUIIber stv• 1a tile U.M tllat ClCIHII tile PN¥1ou ~o 'l)ped o.trol 
WOI'da Ud liDo .......... &N tJaea &CCIIpHd U 1f lD ..,. If DO 71 & 
cleaipatt• - aiYN, tile file alt wUl be Nplaced bJ tile ~Uted 
IU.-. Tlda MW file WUl aow be aiel• 

"Jbe Dl'ri'O ..., .. l~da tile zwqueated file iato con......,, atrtpa 
tlae U.ae ....._n, aad tJpe• a OOPJ ot tile -- dtYtdecl illtO p&plo ftU 
pi"'C:eaa ta pidecl aac1 acatnlled bJ t1ae ooatrol wol'da · tatenpei'Md 1a 
tlae teat. '11M CODti"'l WOI'da R1cla •7 be Ued to alter tile tolat or 
tacU.Uate cornct1CD an 11ated 1a Table 1 o 
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.... 4 ol 11 

lo •••• ftlooo 

3o .,a) IDI't 

'l'iaia eoati'Ol wol"d 11Dit. wla1ola ia aot •wiN lato tJae -.o tile. 
oa_.a tile na-.ts.• Gf t7Pilll Gf ... 111M DUIIIIen. 

4 .... ..., 

. fte liMa wlaiola llaYe 1Mtea •tentt will IMt tiled la tile .. ,. •• (Ue 
w1U. tile title sl•• Ill tile taltial zequat for .., 01' .. 1ft';. 

a. oDBL&ft LUI II. 

tile 1S... II. will IMt deleted, aad ao lS. will 11e •tend ·s.aeo * -
tile -fOI' We ocatiOl WOI'4 liMo 

8o oiiiiQUDCI LJI& -~~ 

All tiMt liau oi tM ..._....._ u. ualped aeq .. tial liae --. ... 
ataniilc wltla 000100 aad iao,_.tilil bJ 100'•• A OCIPf of tile text 
(wltlt liM ...-.n) S.. pr41ated .... tllla pzooe•• ia cso.,lete.. ftta 
OG6tl0l WOI'd. taoUltatea addlt~ OOI'Nctl• aad eclttlltc ot taU 
WlaicJt. _, JiaN Md __.aln c.'IOI'NctloM Ud laaertlou.. 'l'lllt .aD 
MillO aobtl91 WOI'CI ta ._ ......a UCI tile ...,.....-. ta tU.ed u a• 
plaiDed la deaorlptlca 4. ·· 

fte liMa ot teat wlalola toUow tllia OODti'Ol WOI'd llae an cautdei'IMI 
to IMt aotM u aa•••ta to tile Pr'OI,.._.r. tM .QBift GGDti'Ol WOld 
lbie will aot appear ill tile fialaMtl GOPJ of tile_ ........ fte 
U.a• of aotea tollowtaa it will be prtatecl ca a laitlal pace ot tile 
t iataW OGPJ. 1taue cc ••u an aezopted aact pzoiatecl at tile .... laD,.. 
ot tile .......a. 1a a.Pite ot tile tact t:llat t1aeJ bad liM • ..,.._ 
....... illplJiDa tllell' poaltlaD to M later. -a. aipal to MilD aad 
lmGift tllat tJae co•au are daM 1a tile .DD OW"IIft' -trol wold liae. 
OU..ao ociati'Ol word u.ua will aot I:Mt noopt.Hd Mtw• .. CGIPIII'I lllld 
oiiiiD CfWIII't o 



Pac• s or 11 

Tbis coatrol word 18 tb.o cmly aeaas of i.DdlcatiDC tile .... of a 
sequence of .. aaases to the operatorc 

e.. cBIGII PAGB 

Tlae u.ae lollowlae tllia c•tJ'Ol wol'd will 1ae poa1t10Md at tile 
beiiu111C ot a pap, (after a Macltaa u ... , 11 pna•t.) 

10., .. POal'JIO'I'B Ill LDB :U. AJ1'U Jnr. o ,.f 

'l'lle liMa lollowtaa tllia c•trol WlNd an coaaidend tile tao4J of t1ae 
footaote.. 'llle footaoee ia tel'lliMtetl .., ... olD J'OOI'IO'I'& c•trol word 
or aaotller .. l'OOI'RO'IB CGDtl"'l word.. 'llle aact aequace oi alilu'acten 
nY ..... ia touad ia liae IUIIIber :U aac1 a tootaote i'etenace ....,.r 1a 
tuerted ia panatlleHa ~latelr lollowilal. 'ftane or lour blaalul 
aJaOIIld IMI lett ia tbe correct ,_1t1• 1D liae U to pei'IISt tlaia ta• 
aertioa witlaaat .., overlapptac.. Tile bodJ of tile tootaote will .,....,. 
at tiMt foot of tile Jaa• coataiaiac 11M Do Lazse loot&Otea _, 1ae 
uteadecl to tile aut pap. 

11., oDOUBL& 8PACI 

A biau U.ae will IMI iaaerted alter eacll aaueqMIIt U.ae of t1ae 
MIIOI'UciUao 

ftia ociati'Ol wom cau• a ollaap ia _... tna d.able •.-oilll 
to aialle 8JR.Oiltco 

13o .. BPACI U 

D blaallliMa will IMt akipped befon tiMt aat 11M of '-' la 
prtatecl a., tile DlftO proc..-. 

14o oCIIUIOI 'I'D& JtAU,. 10 D 

ftla ooati'Ol wid, uettil c.1J for tM ... leleotric .,.. .. iter 
iilpU.ea -. ia-ti• to prt.at .. or ..,.. allan.ctel'8 ot tM pnOMCI.._ 
u.u u- a ditte .... t tnte 11&11. ..._ tile tiD111M4 toN at -. 
lltiii01'8Dd119 ia to 1Mt -ped a., DlY'IO, a Ht ol iut•ctta.to tile operator 
Will IMt prtat..a- a pnJ.Wiaai'J .... o "'taia ia ill~tdle4 Ia tile 
U~U~Pl• IMtlow .. Aa deacribed tllen, a atop occun afar *M affected 
Uaeo 'llle •rrt.ace allollld tlllla be "M&llJ I'Otated llaok I liMao .._ 
t1ae carrlap nwa ia atnok, tM priatiDI ot tile lt.ae Will -uaue. 
uaWif.D& tile tiPe 11&11 llaa ..._ CJIIaapd. It a&D bit ... tllat ltlaaa 
-t lie iuel'ted oantullr Sa t:M lt.ae• preOMdillc tile --•* word 
U.ae ucl tollowiDa tM CGDti'Ol wol'd liM to pn••t ewer priatillao 

._ trPill8 wi.tla a aaa BCD ollan.Rer ••• ata can_, be u.-.a 
aot to atrt.U .. period pat~ltl•- tlae urttoard at tile ........ ol 
a Ua• al•a a .-tl'01 WOI'd Uae 1a iateadedo · 

'I'M ae110 _, be 0011tiaad ulllc t:M ••• t,rpe ltall •ttl a allutp 
trpe ball ooatrol wcma 1a ncocai.Hdo 



..... ., ll 

11 u ... IGO'IIOI'I 

IIAIIPLI: 
tile toll•illl ia u .... of tile •• of 0. oanaau to 

p:rep&N&Uol"t .......... . 

'•mi111Gel1111., 
WAlT, « 
111416f1ia6 LOGG&D lit 1/10 1135·7 

KEADY" 

--tccaaot._., 
000!00 • .._.. .. ... caa r.Sa tu CTII.~ 
ooo2oo •• ,._ tol 
000300 

000400 

000~00 

0001500 

000700 

000800 

000800 

001000 

001100 

001.200 

001300 

001400 

001180 

OOl:SOO 

001600 

001700 

000-4\00 

000500 

000600 

1lda ......... llila IIHD PN .. nd - M.J.I.t .... ..," 

Diatria.tl•: r. J. ewbat&J 

•belia .... _, 

leoti• ~~ 

". a. awialall8"ff 
•. "·.c. .. , .I 

ftNe - oaaar.., llaYe ..._ ..._. to tMcl 
1117 CISlo .... &N ..,, .. 1ft &lid Dl'ft'O;) 

....... eta llda PI'Mide a tut, ~~ _, to41l 
MDipalate ud dllplioate teat.ul •ttel')/ 

.,_t;ul •tel'ial ia •teNd via tile •·,1 

liM trPftl"_:l.ur, -ipllated t.a put .. ._.,,~ 

ad la ..... 111r ... of caati'Ol •llfla•ll 
•ldit ,,.. liM tOO 

Ltalted cllatl'illat:I.OD1 U fol.l_..a Po J. CDnlaN".z 
J. a. 8teiDbe~ 
a. Jo ~~ 



OO'JTOO 

oonoo 

oou;og 
002000 

002100 

003200 

002300 

002400 

002500 

002600 

003700 

002100 

002ft00, 

003000 

003200 

003300 

003400 

003~00 

003600 

003700 

003100 

003900 

00,000 

o&lld edlt.,l 

......... J 
hotS. IIJI 

.... ., ot ll 

II 1t 111 .._....., to 'J'pe a apeolal cllanc-.~ 

utac a dUfenat "'"laall, .._ folJ.•illl pi'Ooedu"M 

u u.clo ftMt liM witll tile apeoial alaanotel', 101'~ 

_.lllpl. , ia 'ft*l l•Yial & blaako J. 
..... .,,. lrlaU to .... ~ 

a._ 
oclaaDp '&JIMt laall to .... ,Z 

J 

... 11&11 - ...... to G.Nek to "" liae ~ 
&lid ..._ n•tond to&" tile aat liMo Ja * Ita~ 
OGPJ ~Nat~~ liM 1400 .... 1-. aeoo nll a.. '"*'.e. 
• tap of liM 1100. It 1a a1 .. pc~~~alble to US! 
110ft tMa .. tJpe a.J.l clwlc• .... liMo U 1~ 

1100 ncaaoat.eca a ollutc• to 11&11 x • .., apeo~ 
Ollanoten tfped late llae •oo 1tJ ~»all a .. 1c aJ.~ 
a. ian~ sa 11M aaoo;z. · 

, olpMe fi . 
a.ou. 111':,/ 

'fO -ol..a. tile ..... a. .... · a GODti'Ol.z 

WOZd wlalola wUl tUe tile toat la a tona nadJ tu aao.a~ 

bJ .. Dlft(, PI'GCftllo.z ..... -.o,.~. 
dlttolccsaol-..o~ 
TJP4t nq&u~•t tor •irlltl• tol'll or ccataueua tora paper¢ 

. . 



At tbe f1ni atop oe1 p&~e 3. eJaa.nce type ball to Greek_, 

tt.u:·n carrtu.ae ~ek. :~ tum.-. ~and s·n·:i.::o:: :~ >;art"iqe returo~ 

Af; th0 Dex c a top Oil page ~~ t ckangg type ball ta ~ • 

~urD carr1ac• back 2 ture• aDd •triko 2 carriage return 

At final •top Oil ea,~:b pace load paJ)tlr for next page aod 

strike c:arrtac• retlU'Il to coa u~aue trpiaa. 

n.ere are 3 PAC•• 1x1 t.b1• ~ .. 

WbeD tlaia •••aa• Glllda load paper aod bU. retuna to belin. 



..... ol u 

Pace 001 of 003 

TJU& lleaOI'UldUII Ma Nell pqpared - M.,,J c.Lo Lowry., 

Lia:UCJCI du~rlbGUOD. u foUowa: P<OJ .. Corbat4 
J o&o Ste18M111 
lloJo Cn&8J 



'.l.litr1311it Jl•w ~ii•d» lu.ve becnt added ~~ the 

IIIT CTZS.. 'l'lleae are IIBUIO, JllOOU'Y ana D!TTO, 

Tiaeae Ct;W:IliiiiUlda prQvide a tu\. eas:r wa.y to 

mru:a.1pul.ate and dupl1c:ate text•\al aaUeJ•. 

'riley can be used COGI•ect!t;l.velJ os- 1ad1vhtuaU.y. 

Textual atater1d 1e entered v1a t~Mt on-

ltv.e t:yJH~wr1ter, U.Qj,pulated ill par~ aut:caaUtt:aUy 

and ta part bJ ~MtaAa of CQID'ti"'l wonb'! , 



i ·.· 

.... ,, ., 11 

Mew Co.-aneta for (..~. 

S~C'i'.WN U: 

If 1t 18 necesaar,v to t7pe a apecial charact•r 

ua1na a different type ball, t1ae tollov1D& proc.Mun 

ia 11aec!., '1"'lo 11ae with tiM apectal c!laract•r, for 

ea&Jilplo a. 18 typed loavlJia a blank~ 

1'lae ball •• cJauaaed let Onek to type 11ae 2400 

ancl them reatorod for daft aeat liDe, !a tbe :tiahhed 

copy botb liDo 2400 aad 111le 3600 w111 be tJpod 

OD top of U.&Mt 2200. l t 1a alao poaa1ble tg uae 

aoro tU&l oae tJpe ball claaac• per lme. lf line 

2500 ~a .. tecl a cbuce to ball x. aa]' apecial 

claaraeten t7J04 1Ato lta. 1&00 bJ I:Mall X would alao 

be tasorted iJl liDo 1200 .. 

S&CTIOIC Jll; 

' 
To ceDclu.de tile -o •• ••• a COil trol 

wo~ whick will file ~ text 1a a to~ ~ady for aceeaa 

by t.IMt DITTO procna. 


